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TPC Contract Module “Connie”
Entry/Maintenance Guide
Effective December 1, 2018, all contracts will be entered into the TPC Contract Module.  This guide is for the purpose of providing an understanding of each of the current module fields and the type of information that must be entered in each.  As new fields may be made available, from time to time, this guide will be updated.

Entry of new contracts and edits to existing contracts will be performed by the TPC Contract Managers listed below.

Responsible Parties: 
	Purchased Services Contracts: 	Brian Anderson
	Revenue Cycle Contracts:		Brian Anderson
	Supply Chain Contracts:		Sharon Parks

Contract Information Page
Please read below for descriptions of each field and entry requirements.
Contract Number: Use this field for the TPC recognized or TPC generated contract number, where available.  Use N/A where there is no TPC generated or recognized contract number.  Do not enter Vizient assigned LC number here.
Vendor Name: Please enter the legal entity name of the vendor here.  Commonly found in the first paragraph of any contract.
Initiative Name: This is the official initiative name used in every record pertaining to the initiative and resulting contract.  Choose it from the dropdown list.  If not listed, choose N/A.
Category: Choose a category from the dropdown menu.  If the category is not listed, choose N/A here.  The “Purpose” field describing the purpose of the contract can be used to note the proposed or needed Category.
Work Group: Select Purchased Services, Revenue Cycle, or Supply Chain from the dropdown list.  There is an “N/A” selection available.  Please do not use.
Effective Date:  Enter the date the contract became effective.  This is usually the date in the first paragraph of the contract or, based on the language in the opening paragraph, the date of last signature. Entered as MMDDYYYY.  “/” separators need not be entered.
Expiration Date: Enter the date the contract ends (not the day after…i.e. 11/30/2018 and not 12/1/2018 if the contract became effective on 12/1/2015 and it is a 3 year agreement.  Entered as MMDDYYYY. “/” separators need not be entered.
Price Protection Date:  Through what date is the current contract pricing protected?  When does the agreement allow price updates?  Entered as MMDDYYYY. “/” separators need not be entered.
Signed Date: Enter the date of TPC signature.  Entered as MMDDYYYY. “/” separators need not be entered.
Notice Days: Is there a requirement to notify the vendor, within XX number of days prior to the end of the current term, that TPC will not renew or extend the agreement beyond the current end date;  or that TPC is exercising it’s right to extend the agreement at TPC’s discretion; or that TPC wishes to extend the agreement through written mutual agreement of both parties?  Enter this number on the Notice Days field.
Is Evergreen (check box):  Check this box if the agreement has automatic renewal language in the terms section.
Renewal Terms:  This is a free-text field.  Describe the renewal terms in this field.  Examples: 
“Up to 2 X 1 year extensions upon mutual agreement”
“Renews Month to Month”
“Automatically renews for like terms”
Admin Fees: Enter as a whole number (known issue when admin fee is fractional…correction pending as of 11/20/2018)
Rebates:  This is a free-text field.  Describe the rebate terms in this field.  Examples: 
“5% Volume Commitment Rebate”
“10% Growth Rebate”
“10/@75% 13@85% TPC;10@85%/15@95% MBR; MAX 28%; +other” (real example from Abbott (St. Jude) agreement MS77601
Commitment Level: This is a free-text field.  Describe the commitment terms in this field.  Examples: 
“80% Member” for Member level commitment
“75% Aggregate” for TPC aggregate commitment
“80% Suture / 70% Endo by Mbr” (real example from Ethicon Suture/Endo agreement)
Contract Document Type: This is a free-text field.  Choices are:
	“Contract” use for original contract
	“Amendment ##” use for amendments to original agreement (also called addendum) ## is the number of the amendment…”Amendment 1”, “Amendment 2”, etc…
Purpose: This free-text field should contain the Purpose of the contract.  In the absence of a Category available in the Category field, enter the category of spend the contract covers.
Notes:  This is a free-text field where the user can provide useful information for those that may review the contract module or inquire about a contract.
Status: What is the current status of the agreement… ”Active” or “Expired”

Add/Edit Member Details
Enrolled Check Box:  Check if Member is participating in the agreement (physically listed as a Member participant on the contract)
Member:  Lists TPC Members (non-editable)
Baseline Spend:  What is the “official” Baseline Spend for the contract?  Enter the spend value the Member approved as part of the initiative resulting in the contract (if known for older contracts).  Must be entered in all new contract entries that result from initiatives on Work Plan beginning in Work Plan Year 2019.
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